UTHSC INITIAL APPROVAL FORM
For recruitment to fill a faculty position with full or partially funded UT salary
This form must be completed and submitted to the Dean’s office for approval 
POSITION INFORMATION
Hiring Unit/Department:      
College:      
   
Division:      
Contact Person:      
Phone:      
New/Replacement:  FORMDROPDOWN 

 
Position #:                 Taleo Tracking #:       

Part-time/Full-time:  FORMDROPDOWN 

Tenure Status:  FORMDROPDOWN 




Academic Rank:  FORMDROPDOWN 

If replacement, who last held position:      

Area of Primary Duties:      
Does this position have any paid affiliation with a partner hospital or institution?  FORMDROPDOWN 

If yes, Select Practice Plan  FORMDROPDOWN 

Proposed percent effort allocation:  Education      %  Research      %  Clinical      %  Institutional Svc      %   
COMPENSATION INFORMATION
Breakdown of Compensation:
Detail Source


Amount




        (Name & Account #)      
UT State 
     
     
UT Other (grants, etc.) 
     
     
UT Additional (Endowed Chair)
     
     
Practice Plan
     
     
External 
     
     
Start-Up

RECRUITMENT ADVERTISEMENT PLAN
1. If a tenure-track faculty search, note the following:

2. On the Narrative Summary prepared for OED, you must provide
a. National search advertisement posted for four (4)
     names of advertising sources and dates the advertisement ran:

Weeks is required




          a. General advertising sources – include at least 2

b. One advertisement must be a printed advertisement
          b. Discipline-specific advertising sources – include at least 2

c. Use of a search committee is expected


          c.  List of professional organizations, committees, websites,






                e-mail list, mass mailings, and referral sources-include all

Request for Exception: With justification, an exception may be granted to post for a minimum of 10 days in 1 general source and either

The Human Resources website or higheredjobs.com website.

If requesting an exception, provide justification:

List exception general ad source:       


List website ad source:      
APPROVALS:
Department Chair ____________________________

Date _________________________ 

Dean ______________________________________

Date _________________________

ATTACH A COPY OF AD TO BE POSTED

Form History: Initial 11/10/06 | Revised 8/16/10 | Revised 4/4/18
